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HNucrpykuus
10 padoTe OTBETCTBEHHOI'0 JIMLA 32 OPraHM3ALUI0 00Pad0TKH NMEPCOHAIBHBIX
AAHHBIX

1. OBHIME ITOJIOKEHUA

1.1. Jlannas MHcTpyKuusi onpenensieT OCHOBHbIE OOS3aHHOCTH, IpaBa U OTBETCTBEHHOCTb
OTBETCTBEHHOTO JIMIIA 32 OpraHU3alUI0 00paboTKkU nepcoHanbHbIX JaHHBIX MOY «OOIIl Ne4 r.
KaraB-UBanoBcka» (nanee — YupexaeHue).

1.2. OTBeTCTBEHHOE JIMIIO 32 OpPraHMU3ali 00pabOTKHM MEPCOHANBbHBIX JAHHBIX SBIISETCA
ITaTHBIM PaOOTHUKOM YupeskJieHus: u HazHavaeTcs [Ipukazom PykoBonuTens YupexaeHusl.

1.3. OTBeTCTBEHHOE JHIIO0 3a OpraHu3aIuio OOpabOTKH TEPCOHANBHBIX JaHHBIX (Ianee -
OTBETCTBEHHBII) - JHIIO, OTBEYAIOLIEE 3a OpraHM3aliio 0OpaOOTKM MEPCOHAJIbHBIX AAHHBIX C
HCIIOJIb30BAaHUEM CPEJCTB aBTOMATH3aMU U 0€3 UCIIOIb30BaHUS TAKUX CPEJICTB.

1.4. PemieHue BONPOCOB OpraHM3allMy 3alIUThl MEPCOHAIBHBIX JAHHBIX B YUPEKIACHUU
BXOJIUT B MpsiMbIE TPYAOBbIE 00s3aHHOCTH OTBETCTBEHHOTO.

1.5. OTBeTCTBEHHBIN OTBEYAET 3a MOJAJEpPKaHHE HEOOXOIUMOrO YpPOBHS O€30MacHOCTH
00BEKTOB 3aLUTHI, SBJISAETCS YIOJTHOMOYEHHBIM Ha MPOBEIEHNE COOTBETCTBYIOUIUX PaOOT.

1.6. OTBeTcTBEHHBIN B cBOEH paboTe pykoBojcTByeTcs denepanbHbiM 3akoHOM OT 27.07.2006
Ne 152-®3 «O mepcoHaldbHBIX JAHHBIX)», MOCTAHOBIEHUSAMHU [IpaBUTENHCTBA, PYKOBOISIIUMH U
HopMmaTuBHBIMU JoKyMeHTaMu DCTOK Poccum, a Takke ApyrMMH HOPMAaTHUBHO-IIPAaBOBBIMU
aKTaMH, JICWCTBYIOIIMMH Ha Tepputopun Poccuiickon @enepanuu, Hactosuen MHCTpykien u
VHBIMU PETJIaMEHTUPYIOIIUMHU TOKYMEHTAMH Y UPEKICHUS.

1.7. Tpe6oBanusi OTBETCTBEHHOIO, CBSI3aHHBIE C BBIMOJIHEHHEM UM CBOUX TPYIOBBIX
o0si3aHHOCTEH,  00s3aTeNbHBI  JUIsl  UCIOJHEHUS  BCEeMH  pabOTHUKAMHU,  HMEIOIIUMU
CaHKIIMOHMPOBAHHBINA TOCTYT K IEPCOHAIBHBIM JJTAHHBIM.

1.8. OTBeTCcTBEHHBIN 001a/1a€T IpaBaMu JOCTYIIA K JTIOOBIM HOCUTEIISIM ITEPCOHATBHBIX

JTaHHBIX YUpeKICHHUS.
2. TEPMHUHBI U ONNIPEJAEJEHUA

2.1. BjokupoBaHHMe NEPCOHAJBLHBIX JAHHBIX - BpPEMEHHOE TMpeKpalieHne o00pabdoTKH
MEePCOHATBHBIX JAHHBIX.

2.2. loctyn k mH(popMaHH — BO3MOXKHOCTH MOJTYYeHUSI HHPOPMAIIUU U €€ UCTIONB30BaHMUS.

2.3. 3ammTa uHpoOpMAMN — JEATEIHHOCTh MO MPEIOTBPAIICHUIO YTEUKH HH(OpMAIINH,
HECAHKIIMOHUPOBAHHBIX M HEMPEAHAMEPEHHBIX BO3/ICHCTBUI Ha MH(POPMAIIHIO, TO €CTh MPOIIECC,
HaNpaBJICHHBIN HA JOCTHKEHNE HHPOPMAIIMOHHON 0€30MacHOCTH.

2.4. Undopmanusi - cBeneHus (cooOlIeHHs, TaHHBIE) HE3aBHUCHUMO OT (QOpPMBI HUX

npeACTaBJICHHA.



2.5. Nupopmauuonnasi cucrema mnepcoHaJbHbIX AaHHbIX (MCIIJH) - COBOKYIMHOCTH
coJiepkaluxcs B 0a3ax JaHHBIX NEPCOHANBHBIX JAHHBIX M OOECHeYMBAaIOIINX MX 00paboOTKy
MH(OPMALIMOHHBIX TEXHOJIOTUI U TEXHUYECKUX CPECTB.

2.6. HecankumonupoBanuslii aoctyn (HCJI) — noctyn k wmHpOpMaIuu, XpaHsIIeics Ha
Pa3IMYHBIX THUMAX HOcHUTeNed (OyMa)KHbIX, MATHUTHBIX, ONTHUYECKUX U T. J.) B KOMIIBIOTEPHBIX
0a3ax JaHHBIX, (alJOBBIX XpPAHWIMILAX, APXUBAX, CEKPETHBIX YACTAX M T. JA. Pa3IMYHBIX
OpraHu3aluil MyTeM W3MEHEHHUs (MOBbILIECHUS, (paabcu(UKaIMKI) CBOUMX MpPaB JOCTYyIA.

2.7. Hocutesib uH(pOpMaLMH - JTI000H MaTepUABbHBIH OOBEKT WM Cpela, MCIIOIb3yEeMBbIi
JUIS XpaHEHUsI WK Tiepeiadl HHPOpMaIuu.

2.8. O0padoTKa nepcoHAJBHBIX JAHHBIX - JII000€ AeiicTBUE (onepamnus) Wik COBOKYITHOCTb
JecTBUll (omepainuii), COBEpIIAEMbIX C HCIOIb30BAHUEM CPEJCTB aBTOMATH3alMU WU 0e3
WCIIOJIb30BaHMUSI TaKWX CPEIACTB C TMEpPCOHAJIbHBIMU JIAaHHBIMM, BKJIOYas cOOp, 3amuch,
CHUCTEMAaTH3aIMI0, HAKOIUICHUE, XpaHEeHUEe, YTOUHeHUe (OOHOBJIEHUE, U3MEHEHHE), U3BJICUCHUE,
UCIIOJIb30BaHMe, IMepenady (pacnpocTpaHEHUe, NpPeOCTaBICHHEe, JOCTYI), OOe3IMYUBaHUeE,
OJIOKMpOBaHUE, YAAJIEHUE, YHUUYTOKEHUE TIEPCOHATBHBIX TaHHBIX.

2.9. IlepconajibHbIe JaHHBIE - Jt00ast WH(OpPMAIKS, OTHOCSIIASICS K MPSMO MJIM KOCBEHHO
OTpeIeIECHHOMY WJIU OTpeeNsieMOMYy (PU3NYECKOMY JIUILY.

2.10. CpenctBo 3ammthl uHpopmanuu (C3U) — TexHHYECKOE, MPOTPAaMMHOE CPEJICTBO,
BEIIECTBO U (WIN) MaTepual, NpeHa3HauyeHHbIE UM MCII0JIb3yeMble AJIS 3aIlUThl HH()OpMaIUY.

2.11. YHMYTOXXeHHe TNepCOHANbHBIX JAHHBIX - JIEHCTBUS, B pE3yJibTaTe KOTOPBIX
CTAHOBUTCSI  HEBO3MOJKHBIM  BOCCTAHOBHMTH  COJEpP)KAHUE  IEPCOHAIBHBIX  JAHHBIX B
UHPOPMALIMOHHON CHCTEME IEepCOHAJbHBIX [JAaHHBIX UM (MJIM) B pe3ysbTaTe KOTOPBIX

YHHYTOKAIOTCA MaT€PHaAIbHBIE HOCUTEIN EPCOHAIBHBIX JaHHBIX.
3. OA3AHHOCTHU OTBETCTBEHHOI'O

3.1. B obnactu aBTOMaTU3UPOBAHHONW 0OpaOOTKH MEPCOHATBHBIX JaHHBIX OTBETCTBEHHBIN
00s13aH:

3.1.1. B3auMoOIEHCTBOBATh C AIMHHHCTPATOPOM OE30MaCHOCTH M OTBETCTBEHHBIM 32
obecrieueHre 0€30MaCHOCTH NIEPCOHATBHBIX JAHHBIX MO0 BOMPOCAM 0OECIICYCHHUS U BBHITOTHEHHUS
TpeboBaHUl 00paOOTKH MEPCOHANBHBIX JaHHBIX;

3.1.2. KOHTPOJIMPOBATH OCYIIECTBICHUE MEPOIPHITHIA MO0 YCTAHOBKE M HACTPOUKE CPEICTB
3alUTHI;

3.1.3. oCcylIecTBISTh KOHTPOJIb 32 MOPSIKOM yUueTa, CO3AaHUs, XPAaHEHUS U UCIOJIb30BaHUs

PE3CPBHLBIX KOIMTMM 1 MAIlIMHHBIX HOCI/ITCJIeI‘/'I, coacprKalinX IICPCOHAJIbHBIC JaHHBIC.

3.2. B obOnactu 0O0pabOTKM TIEPCOHANBHBIX JIAHHBIX 0€3 WCHOJIb30BAHMS CPEJCTB
aBromaTu3anuu OTBETCTBEHHBIN 00s13aH:

3.2.1. KOHTpOIMPOBATH MOPAAOK 00PAOOTKM OyMa)KHBIX HOCUTENECH MEePCOHANBHBIX JAHHBIX;

3.2.2. OCyWIECTBIATh MPOBEPKH HAIMYUSA JOKYMEHTOB, COJAEpXKAIUX IEpPCOHAJIbHBIE

JTaHHBIC.



3.3. B ob6nactu uadopmupoBanus paboTHUKOB OTBETCTBEHHBIN 0053aH:

3.3.1. noBOMUTH 110 CBeleHUsS] PAOOTHUKOB YUPEKJEHHUS TMOJOXKEHUS 3aKOHOAATEIIbCTBA
Poccuiickoit @enepaiinu 0 MepcoHaIbHBIX JaHHBIX, JIOKAJTIBHBIX aKTOB IO BOMpOcaM 00paboTKu
MEPCOHANBHBIX JaHHBIX, TPEOOBAHUH K 3aIIUTE NEPCOHATBLHBIX TaHHbIX;

3.3.2.  OCYyWIECTBISATH  METOJMYECKOE  PYKOBOJACTBO  pAOOTHUKOB,  HMEIOLIUX
CaHKIIMOHUPOBAHHBIM JOCTYN K T[E€PCOHAJIBHBIM JIaHHBIM, B BOIpOCax O0OECTCUCHUS
0€30MacHOCTH NEPCOHANBHBIX JTaHHBIX;

3.3.3. opraHu3OBbIBaTh IMOBBIIIEHUWE KBAIH(UKAIMKM pPAOOTHUKOB B OOJACTH 3alUTHI
MIePCOHANBHBIX JAHHBIX.

3.4. B o6mactu paboThl ¢ CyObEKTaMH MEPCOHATBHBIX TaHHBIX OTBETCTBEHHBIN 00sI3aH:

3.4.1. pa3bsCHATH CyOBEKTY MEPCOHANBHBIX JAHHBIX IOPUIUYECKHUE IOCICACTBUS OTKa3a
MPEOCTABJICHUS €ro MePCOHATBHBIX TAHHBIX;

3.4.2. opraHu3oBbIBaTh MpHeM M O00pabOTKy oOpalleHuid U 3ampocoB CYOBEKTOB
MePCOHANBHBIX JAHHBIX WU UX MPEJACTABUTENICH U (MJIU) OCYIIECTBIATh KOHTPOJIb 32 IPUEMOM
1 00pabOTKOM TaKMX OOpaIeHU U 3aIIPOCOB.

3.5. B o6mactu koHTpOss paboTHUKOB OTBETCTBEHHBIN 00s3aH:

3.5.1. mnnaHupoBaTh MEPONPHUATHS TIO OpraHU3aMu oOecredeHus: 0e30MacHOCTH
MePCOHANTBHBIX JAHHBIX;

3.5.2. opraHu30BBIBaTh W OCYUIECTBJIATH MEPUOAMYECKHM KOHTPOJb MOJIb30BaTENEH IO
COOJIOZICHUIO UMHU pexrMa KOH(UIEHIIMATbHOCTH, MPAaBUI PabOThl CO CheMHBIMH MAlIMHHBIMU
HOCHUTENSIMU MH(GOpPMALIUY, BBIMOJIHEHUIO OPraHU3AIlMOHHBIX MEp IO 3aliuTe MHQOopMaIuu, a
Tak)Ke IPUHUMATh Y4acTHE B MMPOBEACHUH MPOBEPOK YIOJIHOMOUYEHHBIMU CTPYKTYpaMHU;

3.5.3. opraHuzoBbIBaTh pabOThl MO IUIAHOBOMY KOHTPOJIO paboOTOCIOCOOHOCTH
TEXHUYECKHX CPEJCTB 3aIIUThl MEPCOHANBHBIX JAHHBIX, OXpaHbl OOBEKTa, CPEJCTB 3aIUTHI
UH(GOpMaLUU OT HECAHKITMOHUPOBAHHOTO JIOCTYTIA.

3.6. B obnactu yuera Juil, UMEIOUIUX JOCTYI K MEPCOHAIbHBIM JaHHBIM, OTBETCTBEHHBIN
00s13aH:

3.6.1. 3HaTh W MPENOCTABIATh HA yTBEpKIeHUE PykoBomuTeno YupexIeHus: N3MEHEHUs K
CIHUCKY JIMII, TOCTYIl KOTOPBIX K MEPCOHAIbHBIM JTaHHBIM HEOOXOIWM JJIsi BBITIOJHEHUS UMU
CBOMX TPYJIOBBIX O0S3aHHOCTEH;

3.6.2. yyacTBOBaTh B ompeneneHun nonHomounii nonb3oBateneir MCII/In (odopmuenun
pa3pelmuTeNbHON CUCTEMBI JOCTYyMa), MHUHUMAJIbHO HEOOXOJWMBIX UM JUIsl BBITIOJIHEHUS
TPYIOBBIX 00SI3aHHOCTEH.

3.7. Nnbie ob6s3aHHOCTH OTBETCTBEHHOTO:

3.7.1. mo yKa3aHUIO PYKOBOACTBA CBOEBPEMEHHO M TOYHO OTpa)XaThb HW3MEHEHHUS B
JIOKAJIbHBIX HOPMATHBHO-TIPABOBBIX aKTax IO MpaBuiIaM 00pabOTKH MEPCOHAIBHBIX TaHHBIX;

3.7.2. 3HATh NIEpEYCHb U YCIOBHSI 00pabOTKH NMePCOHANBHBIX JaHHBIX B Y UpexKICHUH,

3.7.3. OCyLIECTBAATh OpraHU3alMI0 Y4Y€Ta JOKYMEHTOB, COJEpKalllUX MEepCOHAIbHbIE
JaHHBIC, UX YHUUTOXKEHHE, TNO0 KOHTPOIb MPOIEAYPhl UX YHUUTOKCHHUS;

3.7.4. BBINONHATH HHBIE MEPONPUATHS, TpeOyemble HOPMATHUBHBIMU JTOKYMEHTaMH IIO

3aIUTC ICPCOHAJIbHLIX JTaHHBIX.



4. IPABA OTBETCTBEHHOI'O

OTBETCTBEHHBII UMEET MPaABO:

4.1. 3anpamuBaTh ¥ NOJIy4YaTh HEOOXOAMMBIE MAaTEPHUAIIbl Ul OpraHU3aluU U MPOBEICHUS
paboT 1Mo BOMpOcCaM OpraHu3aluu o0pabOTKH U obecreueHusi 0e30MaCHOCTU TMEePCOHATBHBIX
JTAHHBIX.

4.2. TpeboBath ot Bcex monb3oBaresneid MCII/{H BeIOHEHUS YCTAaHOBICHHON TEXHOJIOTUN
00pabOTKM TEpPCOHAIBHBIX JAHHBIX, HWHCTPYKUMH UM JPYrMX HOPMATHUBHBIX IPABOBBIX
JOKYMEHTOB 0 00eCreueHnI0 0€30MaCHOCTH MEPCOHATBHBIX JAaHHbIX.

4.3. uuuunpoBaTh OJIOKMpPOBaHHUE JOCTYNa PaOOTHUKOB K MEPCOHAIbHBIM JIAHHBIM, €CITU
3TO HEOOXOAMMO JIJIsl IPEIOTBPAILEHUS HapYILIEHUS PEKMMA 3alUThI IEPCOHATBHBIX JaHHBIX.

4.4. YyacTBOBaTh B pa3pabOTKe MEPONPUATHI MO COBEPILIEHCTBOBAHUIO CHUCTEMbI 3aIUTHI
MEPCOHAJIBHBIX JAHHBIX.

4.5. VHunuupoBaTh MNPOBEACHHUE CIIY>)KEOHBIX paccielloBaHUN MO (akTaM HapylleHus
YCTAHOBJICHHBIX TpeOoBaHMI oOecrieueHUs: MHPOPMAIIMOHHOW 0O€30MacHOCTH, HECOOIIOCHUS
YCIIOBUM XpaHEHUsI HOCHUTENeH TMepCOHAIbHBIX JaHHBIX, HApPYIIEHUS MpaBuil pabOThl ¢
JOKYMEHTaMH, COJIEpPKAIlMMU TEepCOHANbHbIE JaHHbIE, HECAHKIMOHHUPOBAHHOTO JOCTYTIA,
yTpaThl, TOPYM 3AIIUIIAEMBIX HOCUTENECH MEPCOHANbHBIX JAHHBIX MU TEXHUUYECKUX CPEICTB M3
cocTaBa MH(POPMAIIMOHHBIX CHCTEM WJIM MO APYTUM HapyLICHUSM, KOTOPbIE MOTYT NMPUBECTH K
CHMIKEHHIO YPOBHS 3alUIIEHHOCTH NEPCOHAIBHBIX JaHHbIX.

4.6. OOpamarbcsd K PYKOBOIUTENIO IMOAPA3ACICHUSI C HPEUIOKEHHUEM O IPUOCTaHOBKE
nporecca 00pabOTKM MEPCOHANbHBIX JAaHHBIX MM OTCTPAHEHHIO OT pabOThl MOJIb30BATENs B
cllydasix HapylLIeHHMs YCTAHOBJIEHHOW TEXHOJOIMM OOpaOOTKH IEPCOHAIBHBIX JAaHHBIX WM
HapyLIEeHUs peXUMa KOH(PUAECHIUAIBHOCTH.

4.7. IlogaBaTh CBOM TNPENJIOKEHUS MO COBEPUICHCTBOBAHUIO MEp 3AIUUTHI MEPCOHAIBHBIX
nanubix B UCII/IH, pa3paboTke ¥ NPUHATHM MEp MO NPEAOTBPALIEHUI0 BO3ZMOXKHBIX OMACHBIX
HOCJIE/ICTBUI HapyIIeHUH, NPUBOISIIMX K CHUKEHUIO YPOBHS 3aIMIEHHOCTH NEPCOHAIbHBIX
JTAHHBIX.

5. JJEUCTBHSI IIPU OBHAPYKEHHUH IMMONBITOK HECAHKIIMOHUPOBAHHOT' O
JOCTYIIA

5.1. K nombITKaM HECAaHKIIMOHUPOBAHHOTO JJOCTYIA OTHOCSITCS:

5.1.1.ceancsl paboThHI C MEPCOHATBLHBIMHU JAHHBIMU HE3apErUCTPUPOBAHHBIX TMOJIb30BATEINEH,
M0JIb30BATENIel, HAPYUIUBIIMX YCTAHOBJIEHHYIO MEPUOJAMYHOCTH JIOCTYyNa, WIU CPOK JEHUCTBUS
MMOJITHOMOYUH KOTOPBIX UCTEK, UM MPEBBIIIAIONIMX CBOU OJHOMOYHS 0 IOCTYNY K JaHHBIM;

5.1.2.n1elicTBUS MOCTOPOHHErO0 JIMILA, TMBITAIOMIETOCAd MOJYyYUTh JOCTyn (WM  yXKe
nonyuyusiiero gocrymn) k MCII/JIH, npu uCnonb30BaHUM YYETHOW 3alKMCH aJMUHUCTpPATOpa WU
npyroro monb3oBatens MCII[H, wmerogom mombopa mapoisi, UCHOJIb30BAHUS —MApOJId,
pa3MIalIEeHHOTO BJIAJIEBIIEM YUYETHOW 3aMCH WITH JIFOOBIM IPYTUM METOJIOM.

5.2. IIpu BoIsiBIeHNH (haKTa HECAHKIIMOHUPOBAHHOTO 0ocTyna OTBETCTBEHHBIN 00s3aH:

5.2.1.m0 BO3MOXXHOCTM Ipece4b JAJbHEHIINI HECAHKIMOHUPOBAHHBIA  JIOCTYNl K

NEPCOHAJIBHBIM TAHHBIM;



5.2.2.p0n0xkuth  PykoBomurento  YupexIeHus ~ CIyXKeOHOHM  3amuckod o  (akre
HECAaHKIIMOHUPOBAHHOI'O JOCTYIA, €ro pe3yJjbpTaTe (yCHEIIHbIN, HEYCIEIIHbIN) U TPEeIIPUHSITHIX
JICUCTBUSX;

5.2.3.M3BECTUTh PYKOBOJUTENS CTPYKTYPHOTO TOJPA3JACICHUs, B KOTOpPOM paboTaeT
M0JIb30BaTeNb, OT MMEHM YYETHOM 3amucH KOTOpOro ObUIa OCYIIECTBJIEHA MOMbITKA
HECAaHKIIMOHUPOBAHHOI'O JJOCTYyNA, O (haKTe HECAHKIIMOHUPOBAHHOIO JJOCTYIA;

5.2.4.u3BeCTUTh OTBETCTBEHHOT'O 3a obOecrieueHue OE30MaCHOCTH NEPCOHANbHBIX JAHHBIX U

aIMHHUCTpaTOpa 0€30MacHOCTH O (pakTe HECAHKIIMOHUPOBAHHOTO JIOCTYIIA.

6. OTBETCTBEHHOCTbD

6.1. OTBeTCTBEHHBIN HECET MEPCOHAIBbHYIO OTBETCTBEHHOCTD 34!

6.1.1.  coOmronenue TpeboBaHMit HacTosIeH MHCTpYyKITHH,

6.1.2.  mpaBWIBHOCTH U OOBEKTUBHOCTh MPUHUMACMBIX PEIICHUH,

6.1.3. KauecTBO M CBOEBPEMEHHOCTh MPOBOJUMBIX UM paboT Mo obecrneueHno 0e30MacHOCTH
MEPCOHAJIBHBIX JIAHHBIX,

6.1.4. 3a Bce AEUCTBUA, COBEPIIICHHBIC OT UMEHU ero yueTtHoi 3amucu B UCII/IH, eciau ¢ ero
CTOPOHBI HE OBUIO TPEANPUHATO HEOOXOAUMBIX JCUCTBUU  UII  MPEAOTBPAILCHUS
HECAHKIIMOHUPOBAHHOTO MCMOJIb30BAHUS €TI0 YUETHOM 3aMMCH.

6.2. OTBETCTBEHHBII NpH HAPYIIEHUH HOPM, PETYJIUPYIOLIUX MOJy4YeHHE, 00paboTKy H
3alUTy TEPCOHAIBHBIX MaHHBIX CYObEKTa, HECeT TUCIUIUIMHAPHYIO, aJMHUHHCTPATHUBHYIO,

rpakIaHCKO-TIPABOBYIO M YI'OJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu.



